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S8 Why you should start working on your assignment immediately: RS
2 e BRAIN: Gets your brain thinking about the topic. é?::
R e RESOURCES: Allows you to find resources you may need at the library. 22
o7 . K i oA
R e HELP: Means you have time to ask for help if you need it. 2<%
3] Y piy X
X2 e SAFETY NET: Creates a safety net so you have time in case something unexpected happens. X
~Ja a7
2 Step 1 — Begin with a 15 minute overview. é?::
‘:é Read the assignment information carefully (perhaps highlighting as you go) and note: %;:7
> e  When is the assignment due? S
(247 s
R i i (227
X e What is the purpose of the assignment? o
3 e What is the assignment asking you to do? oX
2R g gy 2
&g e  What presentation format is required? &
A . . . . (2774
SR e Are there any guidelines or directions to follow? g
X e Are there specific references/resources given? RS
S ¥ . <3
oD e Is there a marking criteria? How will the assignment be graded? XD
9 g
83 Step 2 — Brainstorm the steps that will be involved. o
~7A . . . . . . . . o a7
X Think about everything you will need to do for the assignment, this will vary depending on what type of assignment it is. For xS
gR example: RS
~Ja (2774
X e Read assignment, make points, do schedule. e Continue researching. RS
2 (2774
oX e  Check Librarian, general research. e  Finish researching. X3
77 9 9 o
R e Review. Outline what | need to research. e  Begin writing draft (a third). %7
R e List topics /headings to research. e  Write the 2nd third of the draft. 7%
(24 X ) X 3 X o
N e Establish how to organise research. e Write the final third of draft. =%
2 g 2
U:-, e  Last pre-research check. e First proof. Second proof. Third proof. oX
>3 e  Start researching. e FINAL format completed. o8
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u:'s Step 3 — Schedule the work over the time available. z
e ¢ Immediately draw up a schedule, or add to your homework diary, so you can do all the other homework and all the RO
2 ately p r Y/ : y Y X0
X other things, AS WELL as your assignment planning. RS
oX e You should add in your other commitments, so your schedule is realistic. RS
77 y M 7
2 e You may like to leave a good amount of time between finishing your draft, and having the assignment completed for 22,
(24 . . p o
o] submission. This allows for the unexpected, e.g. some parts of the process taking longer than you expected. =27
R e The schedule is not fixed, you should change it when you don’t meet your planned deadline, just make sure you don't £
e - . y oX
33 rush the last important stage of presentation. %
Qa 27
SX Step 4 — Ensure you are clear on what to research. RS
U,_, Before you start researching, answer the following questions: RS
3 e What do you need to know about? r.?:
Q= e Are there main points, concepts, words, or topics? These should be indicated on the assignment question, as well as 2
2 p p rtopic: 9 q o
> through your knowledge related to the topic. Write them down. 2%
> gny g p o
N= e \What are other ways to describe these key words, phrases or concepts - are there SYNONYMS? This will help when =%
.5 Y y p > p p 2
X2 ou use search engines or catalogues. Add these to the list of words or phrases from the previous point. oX
4 Y g g p p p &S
39 e What do you already know? o%
L e Are you confident you are correct about what you already know? Is there anything you think you should check up and g8
X fy Y Y y ything y Y/ p RS
5] confirm? 5
7 (2774
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X2 Step 5 — Structure what you need to find out. e
29 2
3 e You should now have a fairly good idea of the general direction for your research and how to approach your oX
Qa ; 27
X9 assignment. %
%/:? e The next step is to give further structure before you research more deeply. This will make your research organisation z
23] far easier. %
e e You have determined the main headings and sub-headings, but you should also add your own ideas under these RS
S i > ! =274
X headings so you have key words you can use in your searching. RS
3 29
QA 227
SR Step 6 — Decide how to organise the research you collect. xS
247 . A
Qa You can: =97
X ¢  Write notes on paper as you research. RS
29 2
Q= e Type notes on a computer as you research. L
m . . . - - - . V/‘
N e Print out relevant pages from online or CD ROM resources. Then highlight and underline relevant information. e
X9 pag ghiig 2
3 e Photocopy or scan relevant pages from books, articles, magazines etc. and highlight and underline relevant oX
g),:; information and keep this information in a folder. o
u/-s e You can also use a mix of these approaches. Z
2 X2
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